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CLIENT PROJECT SHEET

Help us to create a more accurate response to your enquiry by completing this project sheet. Be sure to email it to info@degasguruve.com once completed.

Answer each of the questions as best you can, and skip any that aren’t relevant.

General Information

1. Name of your company and current or desired web addresses?


2. Briefly describe your company.


3. What are the aims and objectives of the website you wish to build or redevelop?


4. Who is the primary contact from your organisation and who has final approval on the project? Please list full contact details if possible.


5. When do you plan to launch the new site? Has this date been earmarked for a specific reason?  Eg. A product, or company launch?

6. Do you have a specific budget range outlined for this project? Without one, it really is very tricky to establish the scope, and therefore cost, of your project.
Competition and inspiration

1. Please list your competitors web addresses. What works and what doesn’t work for you about these websites?


2. List the addresses of any sites you like (even if unrelated to your project). Why do you like these websites?

3. What do you think makes you different and stand out from your competition?
Content and site management

1. Have you mapped out your new website (sections and sub-sections for example)? If so, feel free to attach a sitemap. Alternatively, is this something you would like us to help with?


2. If you are rebuilding an existing site, can you tell us if there is any existing content to be carried over, and if so, are you requiring us to do this for you? How much content is there, and is it held in a database?


3. Are there any official branding guidelines that we need to adhere to? If it is not possible to attach these guidelines, could you give us an idea of colours and describe the logo?


4. Will the new site have a designated administrator? If so, can you give us an idea of their technical ability?


5. Are you already using a content management system to power an existing website? If so, which system?


6. Do you need a new content management system? If so, can you list the kind of features you will need?


Hosting

1. Do you already have dedicated server space and/or a hosting package for your website, or is this something you would like us to include as an extra with our feedback?

Promotion and Optimisation

1. How will the site complement your marketing plans?


2. Will you need an email service to communicate with prospects, clients and contacts through auto responses, newsletters or mailings?

3. Are you expecting to receive enquiries as a result of search engine enquiries? If so, will you require your content optimised for either free or paid listings? (Note there are no guarantees for ranking positions).
Any further information

Feel free to paste your working brief here, or elaborate further.
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